DEPARTMENT OF THE NAVY
OFFICE OF THE SECRETARY
WASHINGTON. D. C 203%50-1000
SECNAVINST 5000.30C
NAVCOMPT: NCB-14
10 November 1989

SECNAV INSTRUCTION 5000.30C

From: Secretary of the Navy

Subj: DEPARTMENT OF THE NAVY MANAGEMENT HEADQUARTERS AND HEADQUARTERS SUPPORT
ACTIVITIES

Encl: (1) DOD Directive 5100.73 of 25 November 1988
1. Purpose. To implement the provisions of enclosure (1) within the
Department of the Navy to establish a system for the management of the number

and size of Department of the Navy management headquarters activities.

2. Cancellation. SECNAVINST 5000.30B.

3. Background. To achieve consistency in the identification of headquarters
organizations through the Department of Defense (DOD), the Secretary of
Defense has issued enclosure (1). Enclosure (1) provides functional criteria
for identification and designation of management headquarters and headquarters
support activities, lists DOD organizations currently identified as management
headquarters and headquarters support activities, and directs establishment of
organizational and manpovwer management information systems for maintaining and
updating the listing of management headquarters and headquarters support
activities, and for reporting manpower resources assigned to these activities.

4. Policy

a. Management headquarters activities of the Department of the Navy will
be organized and staffed in a manner which provides for the effective
accomplishment of assigned responsibilities with a minimum number of personnel.

b. Performance of nonheadquarters functional responsibilities by
management headquarters activity staffs will be held to a minimum, consistent
with sound organizational management principles and practices.

c. Military and civilian personnel engaged in the direct performance of
functional responsibilities of a management headquarters activity on a
substantially full-time basis will be accounted for in the official manpower
documents of that management headquarters activity; the utilization of
personnel who are assigned to a management headquarters activity from another
activity for less than full-time duty will be strictly controlled by that
management headquarters activity, and will be based upon valid management
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5. Management and Headquarters Activities. Enclosure (1) lists those
organizations, including Department of the Navy elements, which are currently
designated as DOD management headquarters and headquarters support
activities.

6. Responsibilities

a. The Assistant Secretary of the Navy (Manpower and Reserve Affairs)
will:

(1) Serve as the single Department of the Navy authority for
management headquarters policy matters.

(2) Ensure that the number and size of Department of the Navy
management headquarters activities are monitored and controlled per the spirit
and intent of enclosure (1) and this instruction.

(3) Ensure cooperation and coordination with other DOD components for
provision and exchange of management headquarters data.

(4) Ensure that coordination is effected between Navy and Marine Corps
headquarters management offices to achieve a consistent and integrated
Department of the Navy management headquarters program.

(5) Ensure that effective liaison is maintained with the Director of
Administration and Management (DA&M) and the Assistant Secretary of Defense
(Force Management and Personnel) (ASD(FM&P)) on Navy and Marine Corps
management headquarters matters and in the provision of management
headquarters information.

(6) Control the number and size of Department of the Navy headquarters
organizations except as follows: the Navy Secretariat and its Staff Offices
which will be controlled by the Under Secretary of the Navy; and, headquarters
organizations under the command of the Chief of Naval Operations or the
Commandant of the Marine Corps.

(7) Submit for approval of the DA&M proposed revisions to the DOD
management headquarters and headquarters support activities list and the
management headquarters and headquarters support functions list.

b. The Chief of Naval Operations and the Commandant of the Marine Corps
will:

(1) Designate a single office for management headquarters matters for
Navy and Marine Corps organizations, respectively.

(2) Establish management information systems, in coordination with the
ASD (FM&P) and the DA&M to identify and maintain control of the number and
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size of all headquarters activities under the management of the Department of
the Navy. As a minimum, such systems should be capable of providing for the
collection and reporting of authorized and actual strength data for each
management headquarters and support activity by organization and category of
personnel (i.e., military and civilian). This data shall be reflected in the
Five-Year Defense Program (FYDP) using program element codes ending in "98"
and the PB-22 budget exhibit.

(3) Coordinate the development of supplemental Department of the Navy
functional guidelines which adopt the general headquarters identification
criteria and definitions contained in enclosure (1) to the characteristics of
Navy organization.

(4) Conduct such organizational and manpower reviews as required to
apply the provisions of enclosure (1) and this instruction, to validate or
update the management headquarters and headquarters support activities listing
in enclosure (1), and to ensure the current and accurate reporting of
headquarters manpower.

(5) Continually monitor their respective management headquarters
activities to ensure that they are organized and staffed in a manner which
provides for effective accomplishment of assigned responsibilities with a
minimum number of personnel.

(6) Prepare and submit management headquarters activity manpower
reports, required by the ASD(FM&P). This reporting requirement is included in
the Report Control Symbol DD-COMP(AR)1092(5000), Budget Guidance Manual, and
requires the following:

(a) Authorization estimates will be submitted biannually, with the
Department of the Navy budget to the Office of the Secretary of Defense/Office
of Management and Budget in October, and the Congress in January.

(b) On-board reports will be provided as soon as possible after
the end of the fiscal year.

(7) Submit, for Assistant Secretary of the Navy (Manpower and Reserve
Affairs) and subsequent DA&M approval, fully documented proposals to revise
the management headquarters and headquarters support functions list, as
appropriate.

(8) Cooperate and coordinate with other DOD components in the
provisidn and exchange of management headquarters activity data.
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7. Reports. The reporting requirement contained in paragraph 6 has been
assigned Report Control Symbol DD-COMP(AR)1092(5000) and is approved for three

years from the date of this instruction.
%mu%

H. Lawrence Garrett, III
Secretary of the Navy

Distribution:

SNDL Al (Immediate Office of the Secretary(M&RA, only)
A3 (Chief of Naval Operations)
A6 (Commandant of the Marine Corps)
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FJC1 (NAVCIVPERSCEN)
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DIRECTIVE ‘[

November 25, 1988
NUMBER 5100.73

“
DA&M

SUBJECT: Department of Defense Management Headquarters and Headquarters
Support Activities

References: (a) DoD Directive 5100.73, subject as above, January 7, 1985
(hereby canceled)
(b) DoD Directive 7750.5, "Management and Control of Informa-
tion Requirements," August 7, 1986
(c) DoD Directive 5000.11, "Data Elements and Data Codes
- Standardization Program," December 7, 1964

A. REISSUANCE AND PURPOSE

This Directive reissues reference (a) and establishes a system to
identify and manage the number and size of Management Headquarters and
Headquarters Support activities in the Department of Defense.

B. APPLICABILITY

This Directive applies to the Office of the Secretary of Defense (0SD), the
Military Departments, the Joint Chiefs of Staff (JCS), the Joint Staff, the
Unified and Specified Commands, the Office of the Inspector General of the
Department of Defense (0IG, DoD), the Defense Agencies, and the DoD Field
Activities (hereafter referred to collectively as "DoD Components').

C. DEFINITIONS

1. Management Headquarters and Headquarters Support Functions. Those
functions and the direct support integral to their performance that are
involved in the management of the programs and operations of the Department
of Defense, the DoD Components, and their major military units, organizations,
or agencies.

a. Management. Refers to exercising oversight, direction, and control
of subordinate organizations or units through: (1) developing and issuing
policies and providing policy guidance; (2) reviewing and evaluating program
performance; (3) allocating and distributing resources; or (4) conducting
mid- and long-range planning, programming, and budgeting. Functions performed
in executing these management responsibilities are referred to as Management
Headquarters functions.

b. Direct Support. Refers to professional, technical, administrative,
or logistic support that is performed in, or provided directly to, a Management
Headquarters and is essential to its operation. Direct support includes both

Enclosure (1)



staff support (such as providing policy or program analysis or formulating
policiesy plans, and programs for a Management Headquarters) and operating
support [such”as providing secretarial, typing, editorial, or Automated

Data Processing (ADP) services to a Management Headquarters). Direct support
does not include specific products or technical and operating-type services,
which are provided on a DoD or Component-wide basis (such as payroll services
or personnel records and assignment functions), or base operating support
functions provided by a host unit to all tenant organizations. Functions
performed in providing direct support to a Management Headquarters are referred
to as Management Headquarters Support functioms.

2. Specific Management Headquarters and Headquarters Support functions
are defined in enclosure 1.

D. POLICY

1. DoD Management Headquarters and Headquarters Support activities shall
be organized and staffed in a manner that permits the effective accomplishment
of assigned responsibilities with a minimum number of personnel. To provide
a framework for implementing this policy, the Department of Defense shall
maintain: -

a. A DoD-wide definition of Management Headquarters and Headquarters
Support functions.

b. An approved list of Management Headquarters and Headquarters
Support activities.

c. A common method of accounting for Management Headquarters and
Headquarters Support personnel authorizations.

2. Management Headquarters or Headquarters Support functions may not be
established or transferred outside a Management Headquarters or Headquarters
Support activity for the purpose of circumventing the personnel accounting
and reporting provisions of this Directive.

3. Multiple authorization documents, dual-hatting, or other special
personnel accounting devices may not be used to distort the true strength or
structure of Management Headquarters or Headquarters Support activities.

E. IDENTIFYING MANAGEMENT HEADQUARTERS AND HEADQUARTERS SUPPORT ACTIVITIES

1. DoD organizations that perform Management Headquarters or Headquarters
Support functions, or a combination thereof, as a substantial portion of their
mission, shall be identified as DoD Management Headquarters and Headquarters
Support activities. This applies when more than 25 percent of the work
performed by an organization is devoted to the accomplishment of such
functions.

2. DoD organizations currently identified as Management Headquarters
and Headquarters Support activities are listed in enclosure 2.
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F. ACCOUNTING FOR MANAGEMENT HEADQUARTERS AND HEADQUARTERS SUPPORT PERSONNEL

DoD Components shall account for personnel assigned to their Management
Headquarters and Headquarters Support activities in accordance with the
following guidelines:

1. Organizations with Primary Management Headquarters and Headquarters
Support Missions

a. If an organization performs Management Headquarters or
Headquarters Support functions, or a combination thereof, as its primary
mission, all of its military and civilian personnel shall be counted in
determining that organization's Management Headquarters and Headquarters
Support strength.

b. This category includes:

(1) The Office of the Secretary of Defense, the Joint Chiefs
of Staff, the Joint Staff, the Defense Advanced Research Projects Agency, the
Defense Security Assistance Agency, and the Strategic Defense Initiative
Organization, in their entirety, and the headquarters of the remaining Defense
Agencies, with the exception of the Defense Legal Services Agency.

(2) Military Department headquarters down to and including the
headquarters of all major commands.

(3) Headquarters of major U.S. operating forces down to and
including headquarters of the Unified and Specified Commands, the primary com-
ponent command headquarters of the Military Services within the Unified and
Specified Commands, headquarters of the numbered active duty U.S. Armies and
Air Forces, headquarters of the Navy Type Commands, and headquarters of the
Fleet Marine Forces.

(4) Headquarters of international military organizations in which
U.S. forces participate.

(5) Any other organization that devotes more than 50 percent
of its effort to:

(a) Accomplishing Management Headquarters functions for the
Department of Defense, a DoD Component, or for a higher headquarters in its
chain of command.

(b) Providing direct support to one or more Management
Headquarters.

(c) Performing a combination of subparagraphs (a) and (b),
above.

2. Organizations with Substantial Management Headquarters and Headquarters
Support Missions

a. If an organization does not meet the criteria in subsection F.1.,
above, but performs Management Headquarters or Headquarters Support functions,
or a combination thereof, as a substantial portion of its mission, all of its
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military and civilian personnel assigned to those constituent elements of the
organization that devote more than 50 percent of their effort to the accomplish-
ment of Management Headquarters or Headquarters Support functions shall be
counted in determining the organization's overall Management Headquarters and
Headquarters Support strength. As used in this context, the term "constituent
elements" refers to the subunits of the organization, such as staff office,
directorate, division, branch, section, or detachment.

b. This category includes:

(1) The Office of the Inspector General of the Department of
Defense and the Defense Legal Services Agency.

(2) Headquarters of commands involved in materiel acquisition,
supply, and logistics management functions within the Army Materiel Command,
the Navy, and the Air Force Systems Command.

(3) Any other organization that devotes more than 25 percent,
but not more than 50 percent, of its effort to:

(a) Performing Management Headquarters functions for the

Department of Defense, a DoD Component, or for a higher headquarters in its
chain of command.

(b) Performing direct support to one or more Management
Headquarters.

(c) Performing a combination of subparagraphs (a) and (b),
above.

G. RESPONSIBILITIES

1. The Director of Administration and Management (DA&M) shall:

a. Determine the composition of, maintain, and monitor the official
list of DoD Management Headquarters and Headquarters Support functions in
enclosure 1 and the list of DoD Management Headquarters and Headquarters
Support activities in enclosure 2.

b. Conduct periodic reviews to ensure that DoD Components are accu-
rately identifying and accounting for Management Headquarters and Headquarters
Support activities in accordance with the criteria established in this Directive.

2. The Assistant Secretary of Defense (Force Management and Personnel)
(ASD(FM&P)) shall review manpower levels and issue guidance on personnel
authorizations for DoD Management Headquarters and Headquarters Support acti-
vities. :

3. Heads of DoD Components shall:

a. Efficiently organize and staff the Management Headquarters and Head-
quarters Support activities within their respective Components.
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b. Deéignate a single office to implement the guidance contained in
this Directive and coordinate matters regarding control of the number and size
of Management Headquarters and Headquarters Support activities.

c. Maintain a management information system, in coordination with the
ASD(FM&P) and DA&M, that identifies the number and size of Management
Headquarters and Headquarters Support activities.

(1) As a minimum, this system shall be capable of maintaining
strength data for each Management Headquarters and Headquarters Support
activity by organization and category of personnel (military and civilian).

(2) This data shall be reflected in:

(a) The Five-Year Defense Program (FYDP). Defense Planning
and Programming Category program element codes ending in "98" shall be reserved
for this purpose. Organizations not designated as Management Headquarters or
Headquarters Support activities by this Directive shall not use program element
codes that end in "98."

(b) The PB-22 budget exhibit submitted*to the 0SD in
accordance with the requirements of the budget cycle.

d. Report Management Headquarters and Headquarters Support personnel
strength in their FYDP and PB-22 budget submissions as follows:

(1) The Secretaries of the Military Departments shall account for:

(a) Military and civilian personnel in organizations under
their control.

(b) Their Department's military and civilian personnel in
international military organizations and the Unified and Specified Commands.

(2) Heads of other DoD Components shall account for military and
civilian personnel in organizations under their control.

e. Conduct surveys or studies and establish administrative controls
to comply with this Directive.

f. Cooperate and coordinate, particularly in the case of joint
activities, with other DoD Components in the exchange of Management
Headquarters and Headquarters Support data.

g. Ensure that the list of DoD Management Headquarters and Head-
quarters Support activities for their respective Component remains accurate
by notifying promptly the DA&M of all organizational changes effected by
the Component that require a revision to the list.

h. Ensure that supplemental data is made available to the DA&M and
ASD(FM&P), as requested, in accordance with DoD Directive 7750.5 (reference
(b)) and DoD Directive 5000.11 (reference (c)).



H. EFFECTIVE DATE AND IMPLEMENTATION

This Directive is effective immediately. Forward two copies of imple-
menting documents to the Director of Administration and Management within
120 days.

L S 27

William H. Taft, IV
Deputy Secretary of Defense

Enclosures - 2
1. Management Headquarters and Headquarters Support Functions
2. Management Headquarters and Headquarters Support Activities
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MANAGEMENT HEADQUARTERS AND HEADQUARTERS SUPPORT FUNCTIONS

A. Purpose

Organizational and management arrangements and command relationships differ
greatly among DoD Components. A strict DoD-wide Management Headquarters
comparison based on similarity of mission, title, organizational level or other
superficial comparison is, therefore, inadequate to ensure DoD-wide compara-
bility in identifying and accounting for DoD Management Headquarters activities.
The organizational elements of the headquarters structures of the various DoD
Components must be included or excluded from Management Headquarters account-
ability based on an analysis of their respective functions and the manner
in which these functions are performed within each Component. Accordingly, this
enclosure provides a common DoD-wide list of the functional areas that must be
considered when identifying DoD Management Headquarters and Headquarters Sup-
port activities and when accounting for their personnel resources. It is to be
used in conjunction with the definition and identification criteria in sections
C. and E., above.

B. Functions

1. Administration. Management of administrative communications, documen-
tation, publications, and reproduction programs, as well as correspondence,
publications, and reproduction services provided directly to a Management
Headquarters activity.

a. Administrative Communications. The coordination, processing, and
distribution of correspondence and general service messages.

b. Documentation. Creation, maintenance, and disposition of documents,
document storage, and retrieval systems and equipment.

c. Publications. Manuscript preparation and writer-editor services,
design, coordination, indexing, distribution, and periodic review of forms and
publications; authentication and distribution of administrative orders; and
establishment and maintenance of technical libraries for a Management Head-
quarters activity.

d. Reproduction. Printing, duplicating, and copying services.

2. Audiovisual. Management of photographic, television, audiovisual, and
graphic arts programs, as well as audiovisual services provided directly to a
Management Headquarters activity.

3. Audit. Management of audit programs, including the development and
establishment of audit objectives, policies, plans, and standards.

4. Command. Functions performed by the head of a Management Headquarters
activity and his or her immediate staff, such as the deputy head, chief of
staff, executive and special assistants, advisers, aides, stewards, secretaries,
protocol personnel, and others performing similar functions.
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5. * Cost Analysis. Preparation of estimates of development, investment,
and operating costs of programs, equipment, and systems, and the collection,
validation, and analysis of related cost data for a Management Headquarters
activity when these functions are not counted under one of the other headings
in this enclosure.

6. Data Automation. Management of data standardization, equipment
selection, and utilization programs, including establishment of policy for
systems and satellite data processing units, as well as ADP support provided
directly to a Management Headquarters activity.

7. Engineering and Construction. Management of engineering programs,
including criteria and design development and review and the functional and
technical review of construction and major repair projects, as well as
engineering and construction services provided directly to a Management
Headquarters activity.

8. Environmental Sciences. Management ofvenvironméntal sciences programs,
including oceanographic and meteorologic programs, as well as weather services
provided directly to a Management Headquarters activity.

9. Facilities. Management of real estate, facilities, and civil engineer-
ing or public works programs, as well as facility services provided directly
to a Management Headquarters activity.

10. Financial Management. Management of budget, accounting and finance,
internal review, and related financial management programs, as well as financial
management services provided directly to a Management Headquarters activity.

a. Accounting and Finance. Development and direction of accounting and
finance systems and services.

b. Budget. Budget formulation, presentation, and execution; funding
control and evaluation; budget analysis; and the furnishing of budgetary
advice and.guidance.

c. Internal Review. Review of command systems, procedures, and
internal control.

11. Historical Affairs. Management of historical writing, research,
studies, analyses, and heraldry programs, as well as the provision of histor-
ical or heraldry services directly to a Management Headquarters activity.

12. Information and Public Affairs. Management of internal and public
information and community relations programs, as well as information and public
affairs services provided directly to a Management Headquarters activity.

13. Inspection and Evaluation. Inspection and evaluation of subordinate
organizational levels to ensure their readiness, effectiveness, and adequacy
of operations for the performance of assigned missions, as well as permanent
members of inspection teams supporting a Management Headquarters activity.
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14. Inﬁelligence. Management of intelligence collection, analysis, pro-
duction, and evaluation programs, as well as intelligence services provided
directly to a Management Headquarters activity.

15. Legal Affairs. Management of legal and legislative programs, as well
as legal services provided directly to a Management Headquarters activity.

16. Logistics. Management of supply, maintenance, transportation, procure-
ment, production, and materiel programs, as well as supply, maintenance, and
transportation services provided directly to a Management Headquarters activity.

a. Supply and Services. Supply programs and service functions, such
as clothing sales, mortuary, laundry, drycleaning, and food services.

b. Maintenance. Equipment maintenance programs, as well as permanent
members of standardization and evaluation teams supporting a Management Head-
quarters activity.

c¢. Transportation. Military and commercial air, sea, and surface
transportation programs, motor vehicle management, and logistic transportation
planning and control.

d. Materiel Management. Logistic support of specified weapon and
nonweapon systems, equipment, and commodities from delivery through disposal.

e. Procurement and Production. Procurement and production management
for the acquisition of weapon systems, equipment, materiel, and services.

17. Management Analysis. Development and presentation of integrated
analyses and control information for the management of the principal missions
and objectives of an organization when these functions are not counted under
one of the other headings in this enclosure.

18. Management Engineering. Analysis of systems, procedures, organizations,
methods, and techniques for the management and control of an organization's
programs and activities, and the development or maintenance of work measure-
ment systems when these functions are not counted under one of the other
headings in this enclosure.

19. Manpower and Organization. Allocation and control of an organization's
structures, manpower resources, and grade authorizations, and evaluation of
manpower utilization, as well as permanent members of manpower and organiza-
tion survey teams supporting a Management Headquarters activity.

20. Medical Services. Management of medical and health care programs, as
well as medical services provided directly to a Management Headquarters activity.

21. Operations. Development and analysis of strategic, defensive, and
tactical operations, including operational readiness, planning and requirements,
standardization, evaluation, training, and command and control, as well as
command and control services provided directly to a Management Headquarters
activity.
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22. Operations Analysis. Development of mathematical and scientific
studies of operational programs, or analysis of the operational mix of
weapons, equipment, tactics, and strategy for a Management Headquarters
activity.

23. Personnel. Management of civilian and military personnel programs
(such as staffing, career development, position classification, pay management,
employee and labor-management relations, incentive awards, and benefits),
special services programs (such as welfare and recreation programs), and social
action programs (such as race relations, equal employment opportunity, and
drug and alcohol abuse), as well as personnel services provided directly to a
Management Headquarters activity.

24. Policy, Plans, and Programming. Formulation, coordination, and
development of plans, policies, and programming actions, when these functions
are not counted under one of the other headings in this enclosure.

25. Religious Affairs. Management of religious affairs, counseling, and
related moral welfare activities.

26. Research and Development. Management of basic and developmental
research, test, and engineering programs.

27. Reserve Affairs. Management of reserve forces programs. (National
Guard and Reserve personnel serving on active duty under 10 U.S.C. 175(a)(9),
265, 678(a), 315(b), 3019(b), 3033(h), 3496, 8019(b), 8033(h), 8496 and 32
U.S.C. 708 are included, but will be accounted for separately from other active
duty military personnel.)

28. Safety. Management of safety programs, such as flight, industrial
missile, nuclear, explosive, driver, systems, and surface and subsurface
safety, as well as safety services provided directly to a Management Head-
quarters activity.

29. Security. Management of physical, personnel, information, and
communications security programs, as well as security and police or guard
services provided directly to a Management Headquarters activity.

30. Telecommunications. Management of communications programs, as well as
electronic-communications services provided directly to a Management Head-
quarters activity.

31. Training and Education. Management of training and educational programs
and related matters, such as educational research, evaluation, and curriculum
development and review.

32. Unit Administration. Direct support functions of the headquarters
units of a Management Headquarters activity, such as the administration of
punitive authorities and unit supply preparation and maintenance of duty
rosters and unit records.

1-4



5100.73 (Encl 2)

Nov 25, 88

N040/0NNn OH
(XD4)) ®auoy ¢pueumo)
£80404 pauyqwo)/(OJNN) e9J0Y ‘pueEWO) SUOTIEN PajTuf

(41Ivin) saduog Ja1y wopBury pajtun DH
(HINOSJdY) adoung uasyinog ‘saodod paTTTy DH
(IN3DJdv) odoungy Teajus) ‘saddog PSTTTY DH
(HLYONJY) adoung udayjJoN ‘sa0a04 PaTTTy OH
(3dY¥HS) odouanzy ‘saamog patTTy ‘sby awsadng
(30v) adoung ‘pueuwo) paTTTy

(NVHONID) Teuuey) ‘Jatyp ur Japueumo)
: (NYHOOV) Touuey) ‘pueuwnwo) paITTy

(INVI3NIYLS) pueuwwo) OT3ueTly ‘39973 BuixTJ3S OH
(LNYT9NS) OTJuer3y ‘pueumwo) paTTIy SsujJeuqns DH
(INYTY3EdI) Pueuwwo) OTjue[ly UeTJOql DH
(INVILS3M) PuBwwO) OT3UBTIY UJIIIS3M DH
(LNV1LSY3d) pueuwwo) O71juerly uJajseg OH
(INYTO¥S) OTqueray ‘Japuewwo) paTTTy awsdadng DH
(INVTIOV) oTquelqy ‘pueumio) paTTTy

JJeas AJ4eqITIW TBuOTIBUJLIU]
9933 TUWo) AJe3TTIW OLYN
(OLVN) uorjeztueduQ £3edua] OTqURTIY YJJION

AVYON OH
(AQVHON) puemmo) asuajaQ@.dTy uedTJIaWY YJJION

sJajuaenbpesy AuejTTTW [BUOTJRUJDIU] °I

SATITATIOV 1U0ddNS SUALUVNDAVAH GNV SHALUVNDAVAH INIWADVNVH



"AATIORII(] STY) JO ‘Z 4 uoTyoasqns aad ‘A[uo sjuawd]a [euorjeziuedio deridoaddy ¢

(1 JSN) Bax0)] ‘sadrod 'S’ BH
(pASN) wedep ‘sada0] 'S’ OH
NOOVd BH
(WOQVd) puewwo) dyy1oed 'S
NOONd ®H
(NOONTF) puewwo) ueadoany 'S 1}
WOJLNID BH
(NOJLNJD) puswiwio)) [es3ud)) 'g'M
saJozy ‘sa2i0 'S'N OH
ada04 asuaja( pue[dad] DH
ueaqqrie)) ‘sadioy 'S'N OBH
WNOJLNVTOH

(WODLNV'T) puewwiod) d1jue(}y 's'M)
saajaenbpeay puswwo)) payu

SaNIAIOY juRjBqUO) P

58S DIO
(HI0) [BI8UaN) 1012adsu] ayy Jo 3010
sadgeda ®H
(Saaoq) sieoyadg syuapuada(q asuaja(] jo yuawjaedaq
1381S VSINA
(VSINQ) £11a139y ja0ddng [ed1pay asuaje(
1SI1dV OH
Aw_,m<v mom?nom :omaﬁshomc— mmoho& uBdtIauy
SaNIANOY [BUOT)OUNY 194310

Jes o1as
(01as) uorjeziuedi() aA13RIIIU] 3SUII(] d139leNg
VISO DH
(VISO) £ouady uorpadsuy a31g-uQ
SSO/VSN bH
(SSI/VSN)
901AJ9G £31aN2ag [BIjUa)/Aoualdy A31andag [euoijeN

JeIs vvsd
(VVSQ) £ouady aouw)sissy £31andag asuadja(]

VNG OH

(VNQ) £Aoualy Jes(onp asuaja(
£31a130Yy 110ddng sa3jaenbpeay
VNG OH

(VINQ) £ouady 3utddepy ssuaja(q

V1a BH
(V1) £ouady so13s1307] asuaja(]

eSS vSid
(VST1Q) £oualy sadiateg [eBar] asuaja(

SIa ®H
(SI() 991a40¢ aAa13831359AU] ASUIJB(

VIaQ ®H

(VIQ) £ouady souadijjaju] asuaja(g
VvOa bH

(VVO(Q) £ouady 11pny j19eajuo)) asuaja(g
vOa BH

(VD) A>uady suoijediunwiwo)) asuaja(
JeIs vdiavda

(VAU V) Aoualy syoaloag yoaeasay pasusapy asudja(]
sauady asuajeq

SaNIATIOY [BUOTIOUNY

THEISSHM
(SHAM) S321A13g saarienbpeal uolduiysep
peis aoddng SO
AVSN dnoan suoryedtunwwo)) Y3
SaNIANoY jroddng [ejusunaede(

jyeis jutop
sSor

(SOr) JyeIs Jo sya1yp jutop
JBIS dso

(dSO) asuaja(] Jo 1832193 3y3 Jo YO
sanIAnoYy [Bjuaunaedaq

sJ9jaenbpesy qurop pue 9pIM-9suaag °II



5100.73 (Encl 2)

Nov 25, 88

OVS BH
(OVS) pusuiwo) a1y 213338115
WO0JSH04 BH
(NOJSYHOJ) puewtIo]) 3310,
sJajJenbpesy puewmmo) patjioads

WOJOSNVYLOH

(WOJSNVYJ) puswiwio) uonyejsodsues], ‘SN
WNOJ0S BH

:ZOOOWV @:wEEoO m:oﬁa._wao —wmooam .m.D
WOQJADVdS BH

(NODADVdS) puswiwio) dvedg 'S’
WOOJOHILNO0S ®H

(WOOHLNOS) puewwo) uIdyinog 'S’



"9A)02a1(T S1Y) JO 'Z° ] uo1Pdasqns Jad ‘Ajuo sjudwia(s [Buorjeziued.o sreridoaddy ¢

Kouady suonjesad() [eadg y§N
£ouady ja0ddng

uorjeurroju suoryesad( 3 sued VSN
Kouady yusawdofans(g

swasAg Juswadeusy weidord VSN
PusLIWO)

juswdojaAra(] % Yyo4easay [edPIN O H

1/ouady [3119)e N [@IIPI

L1410y 1doddng jyeig va BH

201JQ 140ddng JuswaInooaq Kouady
. Juswadsuey Su9ySAQ uotjrwWIOjuU] uO}ISInboy
[2UU0SIad UBI[IAT) JO 31JjO pue juawdojaaa( ‘yoieasay yvsn
S[@PIJA pu® SUOIIRI0I(] JO pleog Juawyovlag
A3anpoy jaoddng [eorjoe ], AaeN suonjeaadQ 2ouadi[[aiu] vy
Tuolduiysep ‘1ajua) Kouady sisdjeuy sidsouo)
uorjBuwIo)Ny BIB(] [Buo1daa Aaey Kouady
(3a0ddng saajaenbpeol] 9040, J1Y) £nanoy jaoddng AVNDO poddng swaisAg juswadeusy
gdnoan suorjedtunwwo)) Yy, £11a130y 1a0ddng pratyg Kouady j1oddng jonyuo)) % puewwo)
$91IAIIOY jaoddng [Byusunyredaq ‘g saNIANOY jxoddng [ejuaunaedaq °Z saNIANoYy joddng [sjusunyaedaq g
(OWDH) sdi0] auriey HH
(DN) neaing paeny) [guoljeN - (AVNdO) (neaing preny JeuoljeN sapnjauj)
Jyeis 1y suonjesad( {BABN JO JAIYD 01O (V@) Jyers Auay
(AVSO) 1811813103G 9310,] 1Y (AVNDOAS) 1811813409 AABN (VSO) 1814813403G Away
SANIAIOY [Bjuawnyaedoq °1 sanANOY [Buawnaedaq °| saNIANOY [Bjuauwyasdoq 1

3dJ404 J1y ay3z Jo juawmjaedag AaeN ay3 Jo jusmyJaedag Away ay3 Jo juawmzgedaq

sJdajuaenbpeay juawmjuaedaq AJeITTTW °III



5100.73 (Encl 2)

Nov 25, 88

"9A13031(] STY? JO 'Z"J uoTidasqns 1ad ‘Ajuo suswafa [euonyeziuesio ajeridosddy ¢

32104 Y Y11 BH
32104 11Y Y36 OH
3210 41y IST OH

puBwIWoO)) a1y [BINI8],

SAY4V OH
(SHYUAV) 941959y 90404 A1y

(‘aanso[oua

S1Y3 Jo 01-g 98ed uo pajsi| setwae

pasaqunu 8yj pue g-g aded uo pajsi|

YOASTYAVNDOH  puswuio) sadio] ‘g () O H Aq pauraojsad

(HOJSHUAVN) 2010,] 2A1359Y [eARN SUOTJOUN 3210, DAIISIY PUE SSAUTPBIY)

$2010,4 204352Y]
puv ssauippay

T(AV) uolsial Judweway HH
1(dSH)
UOISIAL(] SWdSAG uBWINE Y
1(as’d
UOTSTAL(] SWIdYSAG TU0309|H O H
1(QS) uotstay( ddedg HH
1(dSV) uorsialq
SWISAG [BI1INBUOIIY bH
0SJdv OH
(0SdV)
puswuo)) swaIsAg 2040 ATy
014V OH
(0O14V)
puswiwo)) s21351307] 30104 JTY
SaPIATIOY [euonjouUnyg

. T(NODSOUL)
purwwo)) jroddng doos [, HH

T1(WOJV.L)
puBwWIWIO]) 3ATjowoIny-jue ], HH
T(NODIW) puswwo] 31ty BH

1(NOD2EVT)
puswwo) L10jvi0qe] HH o
TYVMVIS BH 1(NOJSA) 2
(HVMVdS) puswiwo) puswwo) wasg joda(] HH g
Swd)SAQ aa8jaB M [BABN puB adedg 1(NODJHD) puewiwo) Iy ..o..u
1dNSAVN BH $1UO0II9[F 2 SUOIIBIIUNWWOY) Y %5
(dNSAVN) 1(WOJSAV) & m
puswwo)) swaysAg A[ddng [gasN puBwWWO) SWIISAG UoNBIAY HH &
TVISAVN OH 1(WOJJNY) ]
(VASAVYN) puswwo) mEBmhm B3G [BABN puBwwo) [enway) &
1OVJAVN DH 1 SUOTIUNN JudWeWIY HH
(OVAAVN) AN1A1Y [edauadn) 1030adsu]
puswwo) Furrsauidug san1oe ] [BABN L1110V §301AI9G 23 suoljB|[B)SU]
THIVAVN ODH £1AWdY platy £3ung
(MIVAVN) puBwuwo)) swajsAg a1y [BABN £1AnpYy L195eg piaty
UNOO BH ONV DH
(INOO) Y2.483s3Yy [BABN JO JOIYD 3240 (DIWV) puswwo)) [a1a38 |y Away
SaNIANOY [BuondUNg g SaNIANOY [BUOOUNY ‘¢

2-5



"9ATI02J1(] STY) JO 'g°J UoT0asqns 1ad ‘Ajuo sjuswa[a [euorjeziuedio sjeridoaddy ¢

("a8ed s1yj uo aaoqe palsyy

pUBWIWIO)) SUOIFBITUNUIULIOY) IDI0] OVAAVN OH (‘a8ed s1yj uo aAoqe PaIISI| puBWIWIO) a
a1y PH 4Aq pauwraojaad suotjouny (OVAAVN) swa)sAg uotjeuriojuf Away HH Lq pawaojrad > 3
JudwWISBuUR uoBWIOINY BIB(]) puBwuio)) uoljrWOINY BIB(] [BABN SU0TJOUNJ JUBWATBUBA SUOT}BITUNIIWIOY)) w m
8 =
g8
004V BH WNOOTALAVN DH OSIVSN ®H ua g
(004 V) puswwo) (WOJTALAVN) puswwo) (OSIVSN) m m
SUONBITUNWUIO)) 3DX0] ATY SUOIBITUNWWOIA[A ], [BABN puBwwWoO)) SWIINSAS uonBULIOJU] AULAY g
(-a8ed s1y) U0 dA0qE v&.m: ("2anso0[ouad s1Y) Jo p-g 98ed uo payst| W
puewwo)) Sutured], 11y HH ‘901A198  JJBIS AVNO 9Y) UO [9UU0SIdJ [BABN] JO YO .m._‘
Buninaey/sO( Yy Aq pewaoyrad  ‘SBurtureay pus ‘[duuossad ‘ramodusu/ONI(J A9 1D2349VSN ®H g
suorjouny juswadesuepy Surynidgy)  pawniojrad suorjoungy juswadeuey SurINIIBY) (DAUVSN) puswiwo)) Funiniday Awry ®
(‘eansojoua s1yj jo 91-g 99ed uo
PoISI[ puBWIWO)) JI[ITY AIRII[TA (‘eansopoud m_
DH ‘suonviadQ/SOa 9Ys Aq S1Y3} Jo 01-g a8ed uo pajsij puswiwo)) .,._S 3
pauriograd suonjouny Juswadeuey WOONVIOOAVNDBH WiV A1eiy BH ‘suonesadg/soq ayiAq  § 3
S301AJAG [BIUIWIUOITAUT] (WOONVIADOAVN) pawoj1ad suorjounj juswrafeuey S301AI9G @ w
Pa18[3Yy pus I3yIBaM) puswwo)) Aydeidouwao( [eaeN [BIUIWIUOIIAUS PIR[3I PUB JIYJBIM) ~
nvoH puswiwo)) uturea ], [eduydd OH
(NV) &y1savatun) a1y puewwo)) 3uturel], a1y HH 3
LANO BH 00avV¥L®H §
OLV ®H (LAND) puswiwto)) (DoOavil) ®

(DLV) puswuio) Jururedy, a1y

Bururea],  uonevonps [BABN

puswwo)) auroo( ¥ Sururea],

2-6



5100.73 (Encl 2)

Nov 25, 88

"3AI0AII(] S1Y3Y JO 'Z" ] UOT03sqns 1ad ‘A[uo sjuawa[3 [euorieziuedio aeridorddy ¢

1dnoan
Judwadeury 924009y UIGO 1T [
Madv dH

(Maav)
uo3Furyse A\ JO 31OL1SI(] 30404 ATV

J3eis VWSO

(VINSOW)
Aduady juowageusryy jjulg sdao) aurisy

TMANDH
(MAN) uojuryse g J01s1(f [BABN

dov BH
(dDV) savaurduy jo sdao) Lway SN

ANA1OY 1ioddng jjers
MAN BH
(MAW) uolduryse g jo JoLusi( AxeIN

suonoun

434310

(‘aanso[oua styj jo g-z aded

uo pajsi| puewtuno)) swasAg

3240,] I1y Y3 UL UOISTAI(] SWISAG
uswIny HH pue ‘L-g nay) g-g seSed
uo pajsi| sby puswiwo)) tofely yoea
ui [843uax) uoadang puewuio)) ay)
‘p-g 98ed uo paisi[ JJeIs 11y 9yj uo
[B1auan) uoading ay) Lq pawraojsad
suorjounj juswafeuey [BIIPIIN)

puewwo)) yuatudo[asa(
R Yo1easay [BIIPII [eABN DH
puswwo)) Jututeld |, % uoneINpy
. $30U31G YjfeaH [ereN DH
NOJAAdNAVN DH

V\OJDAAIWAVN)
puBwWIWo)) [BIIPIN [BABN

‘(aansooua s1yj jo p-g a8ed

uo palsi] puewwo)) yudwdojara(]

pue yaaeasay [eo1pa|y HH pue Aoudldy
[aLI3B A [BIIPAN Aurly Y] Aq pawtojiad
suorjunj juswadeusy [BIAPIN 19Y1Q)
OSH OH

(DSH) puBwWWoO)) S3IDIAIRS YI[BIH

1o9tpayy

OSA®H

(0s@)
puBwIWo)) £)LINJIG SOTUOLIIIF

(‘eansopoua

§1Y3 Jo p-g aded uo payst| jyerg

J1y Y3 uo [Baauar) 1030adsuf

a3 Aq pawzojaad suorjouny
JuswaBeue]y 9ouasij[auLiajuno))
pue uorjesiisaauf [eutwiLI))

(‘aanso[aua s1y) Jo -z o8ed uo pajsy|
JJe1s J1y ay) uo adualdi[[uf/gIV
ay) Aq pawaojaad suorjouny
JuowaSeur]y aduadij[eju] udralo )

WOONYDIISAVN OH

(WODNYUDIISAVN)
puswiwo) dnoar) £J1andag (easN

('31nsooua s1y) Jo -7 9ded uo paisi| jjeIs
AVNJO 243 uo £314ndag pue s1djep
aA1je81)SaAU] [BAB) 0] JUB)ISISSY puB
30uadi[[au] [BABN JO 1032341(JAq paurtojaad
suotjounj juswadeury asuadijjajul
-123uno)) pue uorjesI}saAu] jeulwL)))

WOJLNIAVN BH

(WOJLNIAVN)
puBwWWoO)) 30uay[au] [BABN

(‘93ed s1yj uo aaoqe pajsi|
puewwo)) £31andag 3 souad Muj B 4q
pawaojaad suonpdounj juswadeusw A1INdAG)

0dI10 ®H

QdaId)
puswwo)) uonednsaau] puiwia)

£11A130Y [ensiAolpny
PUB S321A19G A BIISTUTUIPY
WOJSNIDH

(WOOSND
pPuBwWIWO)) A)1ANI3G § 3ouaBi{[Au]

£nundag puo

‘suotypysanuj ‘aguadyjayu]

t

2-7



(‘94NSO[PUd

(‘94ns0[IUd S1Y3} JO G-Z -
a8ed uo pajstj 9240, J1Y Y16 OH Aq S1Y) Jo 01-Z @8ed uo paysi| Away pay[, mu %)
pawitoysad suorjouny JVINHTO OH) LNHOAVN OH OH 4q pauriojaad suorpouny [NIOYV OH) 3 m
(IV.INJD) puswwo) (LNIOAVN) (INADH¥YVY) 3§
[e13ua) ‘93104 ATV *S°N puBWIUIO)) [BIIUI)) ‘5310 [BARN ‘SN puBWWio)) [BXUI) AWAY *S ] =
ANd-dND
3240, Y YIL1 OH adoung ‘9240, autsey 1934 OH
22104 11V Y191 OH INVILSVIA NI adoangy <
310, J1y pig OU ‘193ud)) [o1u0)) suoryerad( 19314 ‘aa3ua)) Fuissanoad vied SOONMM Wu ©
q4VSN OH ) YNIAVN OH yvLAaNdyvsn dH 3 M
(FAVSN) (INIAAVN) (avudanavvsn) 2%
adoanyg 32104 A1V ‘SN adoantg ‘saoaoy [8ABN "S'M] Away yjuaaasg/adoany Away ‘SN 8
ANI-dND
amue[}y ‘93104 autaey 1994 OH
(LNVIVYHL)
snuepy ‘puewtwo) Sutured ], jeaeN OH
(LNVTHIV) I~
uey ‘9240 a1y [8ABN DH t
(LNVTENS) 3
Mmuey ‘9aa0 sutrewqng PH m
(LNV14UNS) &
onueply ‘9d10, 9dejang HH S
(‘aansoppua siyj Jog-zaded - £y11oe j1oddng suorjesad) WOOILNV'T (‘eansopuasiyyjo 3
LT4LNVTOH ‘01-g @8ed uo pajsy| puewIuI0) 53104 &

uo pajsI| puBWIWO)) ITY [8d1308 ], Y3
Aq papraoad sjuauoduro)) 8210 1Y)

sanAROY
jr0ddng jusjequUIo)juByEqUO)

(LTALNVT) 199[d onuepy ‘AaeN ‘S'N

SonIANOY

joddng jusjBqUIo)UBIBqUWO) ‘¥

‘S’ Y3 £q papraoad sjusuodwo) Away)
sanMnRoy

jaoddng jusjequio)uslequo) °§

2-8



5100.73 (Encl 2)

Nov 25, 88

(‘aanso[dua s1y) Jo G-z aded uo paysi|
3210, 11y Y121 OH Aq pawaojaad
suonounj 4VHLNOS OH)

(AVHLNOS)
30404 ATY UIYINOS ‘S°N

OSAVN ODH
(OSAVN)

PUBWIWO)) UIIYINOG ‘S3DI0 ] [BABN ‘S'N)

0SYVSN OH
(0SYVSN) yInos ‘Away *s°n

a0 11y YIET BH
32104 41Y Y3L BH
310 41V Y1 BH
JdVOVd BH
(AVOVd) se0a04 ary dyroed ‘SN

(OvVd-dNd)

o108 ‘90404 sulaely 199[d OH
(OVdDOT) dytoed

‘puewruio)) sd1)s1807] [eaeN OH
(QVdVYHl)dytoed

‘puBwiwo)) Sutured ], [(BaeN OH
(OVdyIv)

Jyroed ‘2310 Iy (AN B H
(Qvdans)

R ‘9210, suriewqng HH
(OVd4uNSs)

Yy1oed ‘9210, 3%8JINg B H
IoqJdeH [48dd ‘131ud)

aag Buissadoad eieq L1d0Vd

LTAOVIDH

(LTAOVd) 19314 dytoed ‘AaBN 'S'N

YV BH
(4V8) Away S yiysg

SdYOOXI/PHVSN BH

(SdHOIXI/LHVSN)
sdao) x/uedep ‘Auay *§'n

NOJLSdAM DH
(WOD.LSAM) PUBWIWO)) UIISIM

JdSOH
(DdS) puswiwo)) adedg

IWODJJIVASAVN BH

(WODIIVISAVN)

purwwo)) 3oedg [eABN

doVdSYvSN ®H

(FOVJSHVSN)
puBwwo)) 3ovdg Away ‘S

puvdwwo)
uiynog "N

2-9

pudwwo)) 241004 'S}

pudwwo)
20d5°S'f)



suonBIad( [B19dg 9010 JIY

Q
)
WOOYVMANIN OH 3 m
OVV OH (WOOYVMANIN) w S
(QVV) puswiuio)) ary usyse|y pusBwwIo)) 9188 M\ SUIA
Away yixig OH @
Away yytg BH 3
Away yynog Hy &
Auy payL, OH &
22104 IV 43§ BH Away puodag HH S
3210, 11V Yi8 OH Away 18114 BH 3
puswwo)) ary s1darens (WNODSHOJ) puswwo) sadaoy &
<
2
3210 J1y pagg OH g3
9210, 11y pugg BH 33
2104 11V 1513 OH OWIWDOH 3 m
OVIN BH OSN ®H (OWLN) g
(OVIN) puswiwo)) Y1y A1eyjiy (OSW) puBwiwo) Yi[eag AIB)[I| pusWwWoO) juswadsuey Y8, AreIN s
(-o8ed s1y3 uo .mn
Mo[aq pajst| 240, 1y PAgg HHAq 8
pswojaad suonjouny HOSJIV OH) (poutwIdldp  § m
(0D0SIV) WOO4VMOAJdSAVN BH 39 03 98P IANIAY) PUBWWOY & &
puswwo) (WOOUVMOAdSAVN) suonjesad( [e1oadg 1s 03 paudisse Buraq  § g
w L
=]
&

puswuwo)) aaBjaB ) [B10adg [BABN

sSuUOIUN} P puewiwod Jusuoduwiod Auly

2-10






